CHECKLIST FOR SUBMITTING DOCUMENTS FOR SUB-BROKER REGISTRATION BY INDIVIDUAL/PARTNERSHIP/CORPORATE APPLICANT

	1
	Application in the prescribed format for obtaining recognition as sub-broker with Member of CSE Ltd., duly signed/stamped by the applicant (Please note that, as per exchange notice no.20090305-21 dated March 05, 2009 sub broker SEBI registration fees will be directly debited to their respective trading member’s Valan Account).
	 

	2
	Form-B (Original) in the prescribed format, duly signed and bearing rubber stamp/name of the applicant. 
	 

	3
	Form-C (Original) in the prescribed format on the Member’s letterhead, duly signed and bearing SEBI Registration number stamp of the recommending Member.
	 

	4
	Letter from the Member in the prescribed format authorizing The Calcutta Stock Exchange Limited to debit member’s general charges account maintained with the Clearing house for processing fees of sub broker registration.
	 

	5
	Two original reference letters including one from the banker recommending the applicant. 

(In case of partnership/corporate all partners/directors names should be included in reference)
	 

	6
	Declaration in the prescribed format from the applicant that he/she/they have not been convicted of any offence involving fraud or dishonesty and no trial is pending against them in court of law. (For all partners/directors in case of partnership/corporate)
	 

	7
	Undertaking in the prescribed format from the applicant that he/she/they will deal directly with investors and not through any other sub-broker and undertaking for no action taken against applicant.
	 

	8
	Confirmation/Declaration/undertaking by recommending Member on their letterhead as per the prescribed format.
	 

	9
	Certified true copy of agreement between recommending Member  and Sub-broker on Rs.100/- Stamp paper / Franked paper along with signatures of witnesses.
	 

	10
	Certified true copy of proofs for age, education and PAN card of applicant/applicant firm and of proprietor / all partners / all directors is compulsory (Minimum age & education qualification are 21 years and qualification should be HSC or equivalent to HSC). 
	 

	11
	Market Experience Certificate in case of the education qualification of any Individual/Partners/Directors of the applicant is less than HSC (at least two years of experience in Capital Market required with the SEBI registered firm in hard & soft copy duly scanned in JPEG/BMP format should be submitted).
	 

	12
	Details relating to Sharing of Profit ratio & No. of Partners in case applicant is partnership and Shareholding Pattern & No. of Directors in case applicant is corporate and details of office infrastructure like no. of computers, Fax, Scanning Machine, Printers, no. of employees etc  should be submitted.
	 

	13
	In case applicant is a partnership/corporate, certified true copy of Partnership Deed (Duly certified by C.A/member) in case of partnership firm and Memorandum & Articles of Association in case of corporate to be submitted.
	 

	14
	In case applicant is a corporate, board resolution authorizing director/s /authorised signatories of the applicant to sign documents for registration of sub-broker signed by director/s/secretary and certified as true copy by a Chartered Accountant/Company Secretary/trading member with registration number and date. (In case of affiliated trading member exchange may demand the board resolution of the member company for verifying the signature of director/s/authorised signatories on documents of sub broker application).
	 

	15
	Certified true copy of ROC Form 32 (if applicable) in case of corporate application.
	 

	16
	In case the applicant is member of a regional/multiple stock exchange certified true copy of turnover figures of the members (applicant) concerned intending to act as sub-brokers from the date of their registration as broker on the regional stock exchange & other stock exchanges if he is a multiple member till the date of submission of application for acting as a sub-broker. Turnover figures of such members (applicant) should be submitted as per SEBI's circular No:SMD/POLICY/Cir-07/2002 dated 28th March,2002.
	 

	17
	In case the applicant is member of the regional/multiple stock exchange certified true copy of turnover figures of the transferor also should be submitted as per SEBI's circular No:SMD/POLICY/Cir-07/2002 dated 28th march,2002 from the date of their registration as a  broker on the regional/multiple stock exchange in cases where member (applicant) concerned intends to act as sub-brokers. In case, there is no change in the constitution of the member (applicant) since 1991-92, turnover figures of transferor is not applicable.
	 

	18
	Broker database certificate in case the applicant is a member of a regional stock exchange to be certified by the Exchange.
	 

	19
	In case the applicant is member of a regional/multiple stock exchange, a letter from the subsidiary/multiple exchange stating whether, the applicant is entitled for continuity benefits as per SEBI's circular No. SMD/POLICY/CIR-4/98 dated 4th February 1998.
	 

	20
	In case of individual/partnership/corporate applicant, individual / any partner/director is a Married female and there is change of name, then, copy of marriage certificate / affidavit duly attested by notary supporting change of name should be submitted.
	 

	21
	In case the applicant is already registered or applied as remiser with CSE, an undertaking in the prescribed format (available on website CSEindia.com) from the applicant for cancellation of remisership from CSE should be submitted at the time of submitting an application for sub-broker registration.
	 


APPLICATION FORM FOR OBTAINING RECOGNITION AS SUB-BROKER

WITH TRADING MEMBER OF THE CALCUTTA STOCK EXCHANGE LIMITED
	1
	Name of applicant sub-broker
	

	2
	Trade name of sub-broker, firm, corporate body
	

	3 
	Type of organization (sole proprietor/partnership/ corporate) [Kindly provide name/s of proprietor /partners/directors] 
	

	4
	Office address with proof (place from where sub-broker will be operating - covering area, street/road, city/dist., state & PIN etc., are compulsory).
	

	5
	Office Telephone, Fax Numbers & Email ID of the applicant/applicant firm and of proprietor/all partners/all directors are compulsory (including mobile no. of the proprietor/all partners/directors)
	

	6
	Correspondence address
	

	7
	Residence address with proof (i.e. of proprietor/all partners/all directors  - covering area, street/road, city/dist., state & PIN etc., are compulsory).
	

	8
	Residence Telephone Numbers of the proprietor/all partners/all directors are compulsory
	

	9
	PAN Number of the applicant & applicant firm and of proprietor/all partners/all directors with proof is compulsory.
	

	10
	Education qualification of proprietor / all partners / all directors with proof are compulsory
	

	11
	Experience in the capital market of proprietor/partner(s)/director(s) (in case of any of applicant qualification is below HSC) soft & hard copy of duly scanned experience certificate in JPEG/BMP format should be submitted).
	

	12
	Name and clearing no. of main Trading Member to whom applicant is affiliated 
	

	13
	Date of signing agreement with the Trading Member
	

	14
	Sub-broker affiliated to any other stock exchange - if Yes, provide details of SEBI Registration No. & Date of Registration (as member and sub-broker registration both)
	

	15
	Whether any case/claim/arbitration pending against the sub-broker in any court/stock exchange (provide details)
	

	16
	Whether associated in any way with any other broking firm, if yes, in what capacity
	

	17 
	In case applicant is member of a Regional/Multiple Stock Exchange, provide details of SEBI Registration No. & Date of Registration
	

	18
	Cheque / Demand Draft/Pay order received from Trading Member for an amount of Rs. 2,000 + Service Tax @ 14.50% in favour of "The Calcutta Stock Exchange Limited" 
	


I certify that the information given in this application form is true to the best of my/our knowledge and belief.

Date:

Place:                                                                                                               Signature of applicant

Format of Trading Member Covering Letter

(On letterhead of Member)

Date:

To,

The Managing Director,

The Calcutta Stock Exchange Limited

7, Lyons Range,

Kolkata- 700 001

Dear Sir,

Subject: Application for recognition of Sub-Broker by The Calcutta Stock Exchange Limited.

I / We here by forward the application form along with enclosures for recognition of M/s……………………………… as my/our sub broker by CSE and also enclose the application and annexure for registration of sub broker with Securities and Exchange Board of India (SEBI).

We request you to kindly recognize the aforesaid Sub Broker and forward our application to SEBI for registration.

I / We undertake to conform to and to abide by the Rules, Bye-Laws, Business-Rules, Regulations, Circulars, Notifications and office orders issued by CSE and SEBI from time to time.

Thanking You.

Yours faithfully,

(Signature)





(Signature)

Name:

 




Name:

Authorized Signatory 




Authorized Signatory
Rubber stamp

	FORM B 
SECURITIES AND EXCHANGE BOARD OF INDIA 
(Stock Brokers and Sub-Brokers) Regulations 1992 
(Regulation 11) 
APPLICATION FORM FOR REGISTRATION AS A SUB-BROKER WITH SECURITIES AND EXCHANGE BOARD OF INDIA

1. Name of applicant sub-broker: 
2. Trader name of sub-broker, partnership-firm, corporate body.  
3. Form of organization – Sole proprietor, partnership, corporate body. Please give name/s of proprietor, all partners, directors
4. Educational qualifications of proprietor, partners, directors etc.

	Name
	Status
	           Qualification/s

	  
5. Name of the member-broker and Stock Exchange to which applicant is affiliated. 
6. Date of acquiring sub-brokership 
7. Infrastructure arrangements - indicate fax, telex, phones, number of employees, offices and residential numbers.  

Office Address  
Phone No. 
Telex No. 
Fax No. 
Residential phone nos. of proprietor, partners, directors etc.  

8. Number of branch offices and their location with phone, telex and fax numbers. 

I certify that the information given in this application form is true to the best of my/our knowledge and belief.  

Recommendation letter from the stockbroker to whom I/we am/are affiliated and two references, including one from the banker as required are enclosed.  

Signature___________________ 
Date_______________________ 


------------------------------- Recommendation of the Stock Exchange--------------------------------- 

This is to certify that________________________________ is a recognized sub-broker affiliated to_________________________________ member-broker of this Exchange.  

The application is recommended for registration by the SEBI.

  

AUTHORISED SIGNATORY 
 __________________________Stock Exchange. 


	FORM C 
SECURITIES AND EXCHANGE BOARD OF INDIA 
(Stock Brokers and Sub-Brokers) Regulations 1992  

RECOMMENDATION LETTER TO BE GIVEN BY THE MEMBER WITH WHOM THE SUB-BROKER IS AFFILIATED
To, 

The Calcutta Stock Exchange Limited

7, Lyons Range,

Kolkata- 700 001

Dear Sirs, 
I/We understand that___________________________ son of_________ aged_______ years, residing at_____________________________ is attached to me at_____________________  for carrying on the shares and securities business as a sub- broker.  

I/We confirm that ______________________ is transacting business through me for a period from ______________ and he is a fit and proper person to be registered as a sub-broker.  

I/We also confirm that he is known to me/us for well over_____ years and he has got good financial background, moral character and integrity. He has been transacting business frequently and was meeting the market commitments as and when they arise.  

I/We hereby recommend his application for granting registration for carrying on shares and securities business as sub-broker. I/We also wish to state that whatever the information that has been submitted is true to the best of my/our knowledge and if at a later date if any material information comes to my/our knowledge subsequent to the submission of this application, I/We undertake to keep informed about the same.  

I/We member/s of ___________________________Exchange hereby agree to recommend the above-mentioned applicant.  

Yours faithfully,  

(Signature of Member/s with SEBI Registration Stamp)


UNDERTAKING

(ON LETTERHEAD OF APPLICANT)

[An applicant should submit this undertaking while submitting an application for sub-broker registration (Point no.6 of checklist)]

 General Manager

Membership Department

The Calcutta Stock Exchange Limited

7, Lyons Range,

Kolkata- 700 001

I/We hereby declare that <he/she/they -Name of proprietor/all partners/all directors should be mentioned> have not been convicted of any offence involving fraud or dishonesty and no trial is pending against them in the any court of law.

In case of non-compliance on any part or found this confirmation/declaration/undertaking false, CSE/SEBI may take necessary disciplinary action as per the Rules, Byelaws and Regulations of CSE/SEBI.

Signature of Applicant

Proprietor / Partner / Director

(with rubber stamp)

Date:

UNDERTAKING

(ON LETTERHEAD OF APPLICANT)

[An applicant should submit this undertaking while submitting an application for sub-broker registration (Point No.7 of checklist)]

General Manager

Membership Department

The Calcutta Stock Exchange Limited

7, Lyons Range,

Kolkata- 700 001

I/We hereby undertakes that <he/she/they -Name of proprietor/all partners/all directors should be mentioned> will directly deal with investor and not through any other sub-broker.

I/We hereby confirm/declare/undertakes that the SEBI has not taken any action like cancellation of registration /debarred or prohibited from dealing in securities market/imposed penalty after adjudication/prosecution etc. against the applicant M/s<Name/Trade name of sub-broker/s> or against its < Name of proprietor/partner/director/s >.

In case of non-compliance on any part or found this confirmation/declaration/undertaking false, CSE/SEBI may take necessary disciplinary action as per the Rules, Byelaws and Regulations of CSE/SEBI.

Signature of Applicant

Proprietor / Partner / Director

(with rubber stamp)

Date:

UNDERTAKING

(ON LETTERHEAD OF TRADING MEMBER)

[Trading member should submit this undertaking while submitting an application for sub-broker registration (Point no.8 of the checklist)]

General Manager

Membership Department

The Calcutta Stock Exchange Limited

7, Lyons Range,

Kolkata- 700 001

I/We hereby confirm/declare/undertakes that we submit the application/s for sub-broker the name of applicant/s is/are: [-Name/Trade name of sub-broker/s-]                            

We have verified the relevant databases of SEBI & RBI available on their respective websites and hereby confirm that name of the proprietor/partners/directors of these applicant/s do not appear in the CIS, Non-CIS and Vanishing Companies database of SEBI as per the information available at www. sebi.gov.in and in the suit filed cases as per the information available at cibil.com (as per annexure – A attached).

Further, we confirm that: 

the applicant/s is/are not affiliated to any other Member of The Calcutta Stock Exchange Limited.

the applicant/s has/have not introduced any fake/forge/stolen shares in the market. (In case of partnership/corporate for all partner/directors names should be included)
the applicant/s is/are eligible for registration as per the criteria specified in Section 11 (5) of SEBI (Stock Broker and Sub-Broker) Regulations, 1992 and Securities & Exchange Board of India (Stock Brokers & Sub-brokers) (Second Amendment)Regulations, 2013

In case of non-compliance on any part or found this confirmation/declaration/undertaking false, CSE/SEBI may take necessary disciplinary action as per the Rules, Byelaws and Regulations of CSE/SEBI.

Name and Signature of the trading member

Proprietor / Partner / Director

(with rubber stamp & SEBI Registration No.)

Date:

Annexure - A 

Databases to be verified by trading members for the purpose of furnishing the aforementioned confirmation/undertaking in respect of registration of sub-brokers:

 

	Databases to be verified in Respect of   (A) 
	Databases to be verified (B)     
	Database available at     (C)      
	Website Nagivation for purpose of verification                     (D)
	Verification to be done in case of (E)   

	1. Applicant (erstwhile name, in case the name has changed). 2.Partners 3.Directors  4.Top five (5) shareholders.
	Prosecution Database
	www.sebi.gov.in
	For Prosecution Database :       Click on 'Select Group' and select 'Prosecution'.
	Top of Form

In the Prosecution Database, check for the entites listed in column A in the following categories - 1. Prosecution cases launched against CIS Entities across the country. 2.Prosecution cases launched other than Collective Investment Schemes (CIS) across the country  
Bottom of Form

 

	1. Applicant (erstwhile name, in case the name has changed). 2.Partners 3.Directors  4.Top five (5) shareholders.
	Vanishing Companies Database
	www.sebi.gov.in
	For Vanishing Companies database :   click on 'Select Group' and select 'Issues & Listing'.                               On opening of a new page click on 'select sub group' and then select vanishing Companies.
	In the Vanishing Companies database check for entities listed in column A under the various lists given under 'Other Relevant Information'

	1. Applicant (erstwhile name, in case the name has changed). 2.Partners 3.Directors  4.Top five (5) shareholders.
	RBI Database on defaulters. To access RBI Database on defaulters, you may visit the website of Credit Information Bureau (India) Ltd .(i.e. www.cibil.com) or any other agency that may be authorised by RBI from time to time. CIBIL has been authorised by RBI to disseminate information relating to defaulters vide its (RBI's) circular DBOD/No.DLBC/20.16.001/2001-02 dated June 4, 2002.
	www.cibil.com  or any other agency that may be authorised by RBI from time to time.
	visit www.cibil.com. Click  on 'Suit filed cases database' and then select 'I Agree'. Select Option "Search" and after that select the latest date given from list of dates given under 'Select Period'.
	Check for the entites listed in column A in the following categories - 1.Suit Filed Accounts of Rs. 100 Lakhs and above. 2.Suit Filed Accounts (Willful Defaulters) of Rs. 25 Lakhs and above.


 

 In case name of an applicant or related entities finds mention in any of these databases, then member shall verify whether the applicant(s) is/are the same person or not as the one whose name appears in the database and confirm the same by submitting above-mentioned undertaking at the time of forwarding the application/s to the Exchange.

